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Rhode Island Department of Business Regulation 
Division of Building, Design& Fire Professionals 

CONTRACTORS’ REGISTRATION & LICENSING BOARD 
 

REQUEST FOR APPEAL TO HEARING OFFICER 
Please type or print legibly. Incomplete or unreadable applications will be returned. Please allow 7-10 business days for processing 

 

 

STANDARD OF REVIEW AND PROCEDURE FOR APPEAL OF NOV TO A HEARING OFFICER  
 

     Once a contractor files a timely appeal in response to the Notice of Violation and Penalties, the CRLB staff sends 
the contractor a Notice of Hearing, which appoints the Hearing Officer, provides details regarding the asserted 
violations, applicable laws and proposed penalties, and sets the date/time and location for a Pre-Hearing Conference.  
At the Pre-Hearing Conference, the Hearing Officer consults with the parties, confirms the issues and discovery 
deadlines, and schedules the Hearing.  The contractor is responsible to attend the Pre-Hearing Conference as well as 
the Hearing.  CRLB staff, including CRLB’s legal counsel, also attend both the Pre-Hearing Conference and the 
Hearing.  While a contractor has the right to appear before the Hearing Officer pro se on their own behalf, because 
it is a legal proceeding and all parties are held to the same standards including evidentiary standards, the contractor 
should seriously consider retaining legal representation to advise and attend the Pre-Hearing Conference and the 
Hearing with the contractor. If a contractor fails to attend the Hearing, the Hearing Officer may proceed and enter a 
Default Decision against the contractor.      
 
     At the Hearing before the Hearing Officer, the CRLB legal counsel and the contractor’s legal counsel (or the 
contractor themselves, if they have decided to appear pro se on their own behalf without legal counsel) are responsible 
to present witness testimony, documentary and other evidence and present their arguments regarding the asserted 
violations and proposed penalties.  Parties must prove their case by a preponderance of the evidence to succeed. After 
the Hearing, the Hearing Officer prepares and issues a written Decision.  The Decision will include the Hearing 
Officer’s findings of fact and conclusions of law and, if violations are found, an order imposing sanctions and 
penalties.   

 
     It is the Contractor’s responsibility to appear and present his/her Appeal to the Hearing Officer. The Contractor 
may be represented at the hearing by legal counsel admitted in the State of Rhode Island. A Contractor who is the 
sole owner of the registered business is not required to retain legal counsel, however, because it is a legal proceeding 
and all parties are held to the same standards including legal procedural standards, the Contractor should seriously 
consider retaining legal representation for the appeal and hearing. 
 

If the Contractor/Appellant fails to appear for the hearing without leave from the Hearing Officer, the 
Hearing Officer may proceed and enter a default against the Contractor/Appellant. 

 
In accordance with §§ 1.11.3 of CRLB regulation 440-RICR-10-00-1, 
 

A. All Parties shall attend the prehearing conference and/or alternative dispute resolution fully prepared to discuss all 
matters related to the proceedings. Failure of any Party to attend the prehearing conference and/or alternative dispute 
resolution may constitute a waiver of all objections to any order or ruling issued as a result of the prehearing 
conference and/or alternative dispute resolution unless good cause is shown.  
 

THIS FORM MUST BE RECEIVED BY THE BOARD WITHIN 
TWENTY (20) DAYS OF THE MAIL DATE ON THE NOTICE OF 

VIOLATIONS & PENALTIES 
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B. At the sole discretion of the Hearing Officer, the Parties may be permitted to waive the prehearing conference and/or 
alternative dispute resolution by filing with the Hearing Officer a stipulation prior to the prehearing conference and/or 
alternative dispute resolution that contains the following:  

 
1. Agreement to the issues in the matter,  
2. An agreed to discovery schedule,  
3. Three (3) agreed to possible dates for a hearing, and  
4. Any other agreements as to matters contained in § 1.11.1(B) of this Part. 

 
C.  In the discretion of the Hearing Officer, with agreement of the parties, prehearing conferences, conference hearings, 

alternative dispute resolution, or status hearings may be held by telephone, electronically, or by any other means. 
 
In accordance with §§ 1.11.4 of CRLB regulation 440-RICR-10-00-1, 
 

A. If the Parties cannot reach an agreement with the assistance of the Hearing Officer, with the consent of both Parties, 
the Parties may request that the Hearing Officer decide the issues by conducting an administrative hearing in 
accordance with § 1.14 of this Part.  
 

B. Upon conclusion of the administrative hearing, the Hearing Officer will issue a Final Order. 
  

C. A Final Order issued pursuant to this subsection may be appealed in accordance with § 1.13.2 of this Part 
 
See the CRB website for further information regarding hearing and appeal procedures. 
 
 

 

CONTRACTOR (APPELLANT) INFORMATION 

Date of Hearing Officer Decision   Violation/File Number:  

Registration/License Type:  Registration/License #  

Contractor’s Name: 

Contractor’s Mailing Address: 

City: State: Zip Code: 

Contractor’s Residential Address (if different): 

City: State: Zip Code: 

Phone Number: Cell Phone: Email: 

 
LIST BELOW ALL VIOLATIONS & PENALTIES YOU ARE APPEALING (e.g., 5-65-10(a)(10) work without registration): 

RIGL 5-65 
Reference 

Description RIGL 5-65 
Reference 

Description 

    

    

    

    

https://crb.ri.gov/contractor-registration/laws-rules-and-regulations
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USE THE SPACE BELOW OR ATTACH A DOCUMENT TO THIS FORM TO EXPLAIN YOUR REASON FOR APPEAL 
This is your opportunity to raise the issues you would like the Hearing Officer to consider at your appeal hearing. Failure to present any 

issues for appeal may result in a default or summary judgment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

AFFIRMATION 

I swear, under the pains and penalties of perjury, that the information provided in connection with this Request for Appeal to the Board’s 
Hearing Officer is true to the best of my knowledge, with the understanding that any omissions, inaccuracies, and/or failure to make full 
disclosures may be deemed sufficient reason to deny or revoke registration/licensure by the CRLB.: 

 
 
 

  

Signature Date 

 
 

Print 

SUBMISSION 
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Submit this application to: 
                                                         RI Contractors’ Registration and Licensing Board 

                                                      Attn: CRLB Chief 
560 Jefferson Boulevard 

Warwick, RI 02886 
 

OR 
Email to DBR.ContractorRegistration@dbr.ri.gov 

 

 

mailto:DBR.ContractorRegistration@dbr.ri.gov

